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Academic Freedom (Faculty)

Academic Freedom (Students)

Recognizing that academic freedom is essential to the
pursuit of truth in a democratic society, the District adheres
to the following principles:
Faculty shall be free:
• To examine unpopular or controversial ideas to
		 achieve course learning objectives, in discussion with
		 students, and in academic research or publication.
• To recommend the selection of instructional
		materials.
• To make available library books and materials
		 presenting all points of view.
While faculty have the right to present ideas and
conclusions which they believe to be in accord with available
evidence, they also have the responsibility to acknowledge
the existence of different opinions and to respect the right
of others to hold those views. (Board Policy 6030, Title 5,
Section 4030)

The Board of Trustees believes that students have the right
to listen, the right to decide, the right to choose, the right to
reject, the right to express and defend individual beliefs, and
that the educational purpose of the District is best served
by this freedom of expression. As members of an academic
community, students are encouraged to develop the capacity
for critical judgment and to engage in a sustained and
independent search for truth. Institutional procedures for
achieving these purposes may vary from campus to campus,
but the minimal standards of academic freedom of students
are essential to the purposes for which community colleges
exist.
Students are free to take reasoned exception to the
data or views offered in any course of study and to reserve
judgment about matters of opinion, but they are responsible
for learning the content of any course of study for which
they are enrolled. Student performance will be evaluated
on a broad academic basis, not on opinions or conduct in
matters unrelated to academic standards. (Board Policy
5-8081, Education Code Section 76067, 76120)
Columbia College 2013-14 Catalog
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Catalog Rights

Prerequisites/Co-requisites/Recommended for Success

•

Columbia College has a prerequisite policy that may be found
in the Office of Student Learning, located in the Manzanita
Building.
• Prerequisite is a condition of enrollment that a student is
required to meet in order to demonstrate current readiness
for enrollment in a course or educational program.
• Co-requisite is a condition of enrollment consisting of a
course that a student is required to take simultaneously in
order to enroll in another course.
• Recommended for success indicates preparation that
a student is advised, but not required to take before
enrolling in a course or program.
The course description identifies the only means by
which prerequisite and co-requisite requirements can be
met. “Or equivalent” in the course description refers to the
prerequisite and co-requisite challenge process (See following
section). Students should carefully consider classes that have
“prerequisites” or “co-requisites.” Students can enroll in these
classes ONLY if they have satisfied the prerequisite with a
final grade of C or higher or “P” (Pass). (Board Policy 4260)

•

•

•

A student will be held responsible only for the policies and
requirements designated in the catalog for the academic
year in which the student completes the ﬁrst credit course.
Student’s catalog rights begin with the semester a student
completes the ﬁrst course or courses as a college student
at Columbia College as long as the student remains in
continuous attendance. Continuous attendance is deﬁned
as completion of at least one credit course per academic
year at Columbia College. Attendance at other colleges is
not included in determining catalog rights at Columbia
College. (Exception: Attendance at another Yosemite
Community College District college may be accepted.)
A student has only four continuous academic years
to complete the requirements for graduation with an
Associate Degree, Certiﬁcate of Achievement or Skills
Attainment Certificate as defined in the catalog.
A student who has not met the educational goal at the end
of the four years must select a subsequent catalog and is
responsible for any changes in requirements.

Unit of Credit
A unit of credit is earned on the basis of one hour of lecturediscussion per week or a minimum of three hours of
laboratory per week during a semester. It is common to
find courses composed of learning activities resulting in
combinations of lecture-discussion, independent and tutorial
study, or directed and individual laboratory experiences.
In all cases, these are to be equated with the unit of credit.
Columbia College operates on a semester system.
The following terms are synonymous in expressing a unit
of credit: semester unit, semester hour, class hour, credit and
credit hour.
Conversion of Units
To convert quarter and semester units of credit, the following
methods of computation are used:
• Quarter units of credit are converted to semester units of
credit by multiplying the number of quarter units by twothirds (# of quarter units x .667 = semester unit credits).
• Semester units of credit are converted to quarter units of
credit by multiplying the number of semester units by one
and one-half (# of semester unit credits x 1.5 = quarter
unit credits).
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Course Prerequisite and Co-requisite Challenge Information
A student may challenge a prerequisite or co-requisite under
one or more of the criteria listed below.
The prerequisite or co-requisite is:
• Not established in accordance with district processes
• In violation of Title 5 regulations
• Either unlawfully discriminatory or is being applied in an
unlawfully discriminatory manner.
Or
• The student has the knowledge or ability to succeed in the
course or program despite not meeting the prerequisite or
co-requisite
• The student will be subject to undue delay in attaining the
goal of his or her educational plan because the prerequisite
or co-requisite has not been made reasonably available.
Prerequisite Challenge Procedure
A Petition for Prerequisite/Co-requisite Challenge can
be found on the Admissions & Records website under
Student Online Forms. Submit the completed petition with
documentation materials to the appropriate instructional
Dean’s office. The College shall resolve any challenge within
10 working days from the time it is filed provided that the
student initiates the challenge not less than two weeks prior to
the beginning of the semester.
Please note that a prerequisite waiver may not exclude that
course from the major requirement.
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Grading System
Evaluation of student achievement is made in relation to the
attainment of speciﬁc course objectives. At the beginning of
a course, the instructor will explain the course objectives and
basis upon which grades will be determined by one of the
following symbols:
Excellent
Good
Satisfactory
Passing, less than satisfactory
Failure
Withdrawal from course
Incomplete
Pass (at least satisfactory)
This grade cannot be changed to a letter grade
No Pass (less than satisfactory) This grade cannot be
changed to a letter grade
IP – In Progress (See IP section)

A –
B –
C –
D –
F –
W –
I –
P –
			
NP –

Satisfactory Course Completion
Satisfactory completion of a course requires a grade of C (or
better), or “P” (Pass).

IP (In Progress)
IP is a grade symbol for a class that is scheduled to extend
beyond the end of the semester (a bridge class), e.g. course
begins November 6 and ends February 1; semester ends
December 18.
The student’s permanent record will reflect an IP for the
semester in which the class began.
Final grade and units for a bridge class will be issued
during the semester in which a class ends.

Challenging Grades
When grades are given for any course of instruction taught in
a community college district, the grade given to each student
shall be the grade determined by the instructor of the course
and the determination of the student’s grade by the instructor,
in the absence of a mistake, fraud, bad faith, or incompetency,
shall be final.
The following procedure will be followed when a student
wishes to complain about a grade.
1. The student shall meet with the instructor to discuss the
grade.
2. If the issue is not resolved, and the student believes
that the grade is based on mistake, fraud, bad faith, or
incompetency, he/she may complain in writing to the
appropriate Dean for the discipline involved. Student
complaint forms for written complaints are available in the
Dean’s Offices in the Manzanita Building or on the college
website.
3. The complaint will be reviewed by the appropriate Dean
and the student will be notified in writing of the decision.
4. Appeals may be made to the Vice President of Student
Learning or his/her designee.
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5. The decision of the Vice President of Student Learning or
his/her designee is final.
6. A student challenge to a final grade received in a class
must occur within two academic years from the time the
grade is received.
(Education Code Section 76224)

Adding a Course
Prior to the start of the semester, students may add a class
online at: www.gocolumbia.edu (see the current class
schedule for instructions or call the HelpDesk at 588.5385 for
assistance. Identify yourself as a Columbia College student
when getting assistance from the HelpDesk staff.)
To add a full semester class during the first two weeks of
the semester, obtain the access code from the instructor. Login
to your connectColumbia account and do the following: (1)
Click on Current Students; (2) Under the registration heading,
click on “Add class with Access Code/Add Card;” (3) Using
the section number of the class, the term and access code
obtained from the instructor, you may add your class; (4) You
must print your class schedule to ensure your registration
has been completed. This printout will also contain all of the
important deadline dates for each of your classes.
To add a full semester class after the first two weeks of
the semester you must have a signed and dated add slip
from the instructor and bring it to the Admissions and
Records Office with photo identification. The add slip must
be submitted to the Admissions and Records Office within
three (3) days of the instructor’s dated signature. Failure to
complete this process within the three (3) day time frame may
require additional approval from the instructor and/or the
appropriate instructional dean.
If you have a financial hold on your record, you will
receive an error message when attempting to register. Follow
the red prompts at the top of the screen which should
direct you to the Business Services Office. Any and all error
messages will be written in red and should direct you to the
appropriate department for assistance.
Students who are on a probationary or dismissal status
must have a counselor’s signature on the add slip and must
register at the Admissions & Records Office. Students
attempting to register for over 18 units during a fall or spring
semester, or 12 units during a summer session, must have a
counselor’s signature on the add slip and must register for
these units at the Admissions & Records Office.

Course Auditing
Course auditing is available to individuals who have
completed the allowable number of enrollments in a specific
course. Students enrolled in classes to receive credit for ten
(10) or more semester credit units shall not be charged a fee
to audit three (3) or fewer semester units per semester. Call
the Business Office at 588.5114 for information on the cost to
audit a course.
Columbia College 2013-14 Catalog
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No student auditing a course shall be permitted to
change his or her enrollment to receive credit or a grade for
the course. Enrollment priority shall be given to students
enrolled in the course for credit toward a degree, certificate,
Skills Attainment Certificate or transfer. Please contact the
Admissions & Records Office for further information and to
obtain the required form. (Board Policy 4070; Education Code
Section 76370)

•

Dropping a Course
To drop a course, the student may go online at www.
gocolumbia.edu (see current Class Schedule for instructions),

or submit a Drop Slip to the Admissions & Records Office.
All drops processed at the Admissions & Records Office
require the student to present a picture ID. Students who are
on a probationary or dismissal status must have a counselor’s
signature on the Drop Slip and must drop the course in
person at the Admissions & Records office.
• Course Deadlines: (See a copy of your Class Schedule for
exact date)
• Prior to last day to drop without a “W,” no grade or course
title will appear on the official transcript.
• From the ﬁrst day of the third week to 75% of the semester
a “W” symbol will appear indicating withdrawn.
• No student drops are allowed after 75% of the term—
Possible grade of F will appear on the official transcript.

For less than full semester classes:
Copies of the student class schedule contain all important
dates for each course that the student has enrolled in. Copies
of the schedule may be obtained on the college website at
connectColumbia.
It is the student’s responsibility to drop. Web transactions
can be audited to determine the date and time and method
used to drop a class. Registration, add and drop slips
submitted at the Admissions & Records Office are maintained
for two years. Please see refund information on pages 20 and
22.

Military Withdrawal
A student called for active duty may receive a military
withdrawal at any time during the semester. Military
withdrawals will not be factored into progress probation. To
drop classes using a military withdrawal option, the student
must submit a copy of military activation papers along with a
drop form for each class to the Admissions & Records Office.

Repetition of Courses
•

•

Only designated courses may be repeated for credit. See
course descriptions for limitation on course repeatability.
Registration will be not be allowed when a student reaches
the limit. Refer to course auditing information.
Students who have successfully completed a course the
allowable number of times for credit may take the course
under the category of AUDITING. All credit students will
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•

•

•

be given first priority and auditors will be admitted based
on available space only after the first class meeting.
Auditors will be required to adhere to all course and
college policies, procedures, requirements and regulations.
For more information concerning the guidelines and fees,
contact the college Admissions and Records Office.
Special classes for disabled students and adaptive physical
education classes for disabled students are subject to
additional repetitions in accordance with Title 5 Section
56029.
Courses may be repeated where substandard work has
not been recorded if the course is needed to meet legally
mandated training requirements. Students must petition
to enroll, providing documentation verifying that the
course is required or mandated for their job.
If the course is repeated at another institution, the
student must provide the Transcript Evaluator with
an ofﬁcial transcript from the transfer institution. If
the course is determined equivalent to the Columbia
College course, the repetition notation will appear on the
Columbia College transcript.
Courses taken “Credit by Examination” may NOT be
repeated.

Withdrawal Limits
Effective Summer 2012, students are limited to receiving no
more than two substandard grades from any course taken
within the Yosemite Community College District. Since this
state regulation includes courses taken at Columbia College
and/or Modesto Junior College, substandard grades earned
in courses that have been determined to be equivalent to
each other (see “Columbia College/Modesto Junior College
Equivalent Courses” on page 56) count toward the second
attempt. A “W” counts as an enrollment attempt. Students
who have been blocked from enrollment in a course because
they have reached the limit of two substandard grades should
discuss options with a counselor.
Repetition of Course for Improvement of Grade
Per Title 5, Section 55042 and District Procedure on
Repetitions, a student who has earned a grade of D, F, NP
or W in a non-repeatable course taken in the Yosemite
Community College District may repeat the course once for
the purpose of grade improvement. This allows a student a
maximum of two attempts to successfully complete the course.
A “W” counts as the one attempt to improve the grade. The
most recent completion (grade, grade points, and units) will
replace the earlier course, even if the more recent completion
results in a lower grade.
A student who earns a substandard grade in a nonrepeatable course two times must discuss enrollment
possibilities with a counselor. Should a student be approved to
enroll a third time, the counselor may require that the student
limit total units, participate in tutoring, or participate in other
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student success initiatives. The third completion will replace
the second completion, even if the third completion results in
a lower grade.
Students may be approved to repeat a class after three
attempts only if a documentable extenuating circumstance
exists relating to the third enrollment. Examples of
extenuating circumstances are accidents, serious illness,
death in the family, evidence of caretaking responsibilities,
or a verified disability. Documentation is required to support
circumstances that relate specifically to the dates of the last
attempt. Students will be allowed to enroll in the class on a
seats available basis only. The units, grade, grades points that
may result from this enrollment will not be used to replace the
previous substandard completion. The petition to repeat due
to an extenuating circumstance must be submitted within 30
days of the end of the term when the course was completed.
(Title 5, Sections 58161, 55040, 55041, 55043, 55045)

Remedial Coursework Limit
Students may not receive credit for more than 30 units of
remedial coursework, i.e., non-degree-applicable basic skills
courses. However, this limit shall not apply to the following
students:
1. Students identified by a college in the district as having a
learning disability.
2. Students enrolled in an English as a Second Language
course.
Waivers to this limitation may be granted when a
student shows significant, measurable progress toward the
development of skills appropriate to his/her enrollment in
degree-applicable credit courses. (Title 5, Section 55035)

Health and Human Performance Enrollment Restriction
Enrollment by high school students in Health and Human
Performance activity sections is restricted to a maximum
of 10% of the total allowable enrollment. (For example: If a
section will allow enrollment of 30 students, only 3 of the
30 can be high school special admit students). When the
10% limit is reached all further high school students will be
blocked from registration and directed to attempt to enroll in
another section of the course or another activity course. (Title
5, Section 76002)

Incomplete Grades
•

•

•
•

An incomplete grade I may be given for an unforeseeable
emergency and justiﬁable reason if a student does not
complete all requirements of a course.
An incomplete can be issued only when the student is
lacking a small amount of work. Students should be
passing the course by the withdrawal deadline.
Responsibility for removal of an incomplete grade within
the time granted by the instructor rests with the student.
An incomplete grade must be made up by the date
designated by the instructor on the Incomplete Grade
contract, but in no case later than one year from the term

•

•

•

•
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in which the I was issued. The student will receive a copy
of the Incomplete Grade contract.
At the end of the time designated by the instructor, or no
longer than one year, if the student has not completed the
conditions for removal, the I will be changed to the default
grade indicated on the Incomplete Grade form.
Instructors will submit to the Admissions & Records
Ofﬁce a written record of the conditions for removal of
the I and the default grade to be assigned in lieu of its
removal. A copy of this record and related instructions
will be provided to the student.
When the student has completed the coursework, the
instructor will assign the appropriate grade and notify the
Admissions & Records Ofﬁce. The incomplete grade I will
be replaced with the appropriate grade and the student
will receive notification of the grade.
Students are not eligible for a degree, Certificate of
Achievement or Skills Attainment Certificate if one or
more of the required classes has a notation of incomplete.

Academic Renewal
Subject to the following conditions, up to 24 semester or 36
quarter units of substandard grades (Ds, Fs and NPs), (taken
at any accredited college or university), may be alleviated
from computation of the grade point average at Columbia
College:
1. Since completion of the work to be alleviated, the student
must have completed a minimum of 15 semester units
with at least a 3.0 cumulative GPA, 30 semester units with
at least a 2.5 cumulative GPA, or 45 semester units with
at least a 2.0 cumulative GPA at any accredited college or
university. These units do not have to be lower division
units.
2. A minimum of four semesters or six quarters must have
elapsed since completion of the work to be alleviated.
(Summer session is not counted toward the required
semesters.)
3. Any student not meeting all the requirements of items
number one and number two may petition the Academic
Requirements Review Committee.
4. The student’s permanent record will be annotated in such
a way that all work remains legible ensuring a true and
complete academic history. Columbia College will honor
similar policies of accredited colleges and universities, but
other transfer institutions may reject academic renewal
action.
5. The student must submit a request for Academic Renewal
Evaluation to the Dean of Student Services. Forms are
online at www.gocolumbia.edu. Click on “Admissions and
Records,” then “Student Online Forms.”
6. A repeated course that has resulted in a satisfactory grade
cannot be removed.
(Title 5, Section 55044; Board Policy 4240)
Columbia College 2013-14 Catalog
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99/199 Independent Study Courses
Independent Study courses are offered to give students an
opportunity to independently research specialized areas not
available as regular course offerings of the College.
Independent Study courses do not appear in the catalog
since these courses are designed to meet speciﬁc student
interests. Independent Study courses may be made available
in any subject matter area. Consult the Admissions & Records
Ofﬁce for speciﬁc procedures.
Conditions

To be admitted to Independent Study, a student must have:
• completed 12 units in residence and have a grade point
average of 2.5 whether cumulative or for the previous
semester as a full-time student.
• written approval of the instructor directing the student’s
Independent Study, and written veriﬁcation by an
Admissions & Records staff member that the maximum
credit limitation for Independent Study will not be
exceeded and that the student qualifies. Maximum unit
value for any Independent Study course for any one
semester will be three units of credit.
Limitations

The following limitations apply to Independent Study courses:
• Registration is restricted to one Independent Study course
per semester.
• An overall maximum of 7 units of credit completed will be
allowed for Independent Study.
Students who intend to transfer are advised that
Independent Study credit will count for elective credit only at
the CSU campuses. Independent Study credit may not fulﬁll
either major or general education breadth requirements at
UC/CSU campuses. UC campuses require pre-approval for an
Independent Study for elective credit.

Pass/No Pass Grading (P/NP)
•
•
•

•
•
•
•
•

Some transfer institutions will not accept Pass/No Pass (P/
NP) grading symbols.
A student may choose a Pass/No Pass (P/NP) option in
courses for which letter grades are issued.
A student has 30% of the length of the course to submit
the Pass/No Pass grading option form. (California
Administrative Code, Title 5, Section 55752)
A student has 30% of the length of the course to rescind
the written form.
Student performance equivalent to A, B, or C work will
equate to a Pass (P) grade.
Student performance equivalent to D or F work will
equate to a No-Pass (NP) grade.
A P or NP grade will be recorded on a student’s transcript.
A P or NP grade may not be converted to a letter grade.
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•

•
•
•
•

•

•
•

•

•

Pass (P) units may not be applied toward a student’s major
for the Associate Degree nor toward completion of a
certiﬁcate program or Skills Attainment Certificate unless
the course is offered for P/NP grading only.
Pass (P) units are accepted toward completion of the
general education requirements for the Associate Degree.
P/NP units are not computed in determining a student’s
grade point average at Columbia College.
Units attempted for which NP is recorded are counted in
determining progress probation and progress dismissal.
The maximum number of credit semester units, earned
under the P/NP grading option, that may be counted
toward the 60 unit requirement for an Associate Degree is
14.
Courses offered for P/NP grading only are excluded
from the maximum of fourteen units counted toward the
Associate Degree.
Students may only opt for P/NP grading in one class per
semester.
For courses designated as P/NP grading only, there is no
limit to the number of courses in which enrollment is
allowed each semester.
A student can obtain the Pass/No Pass grading form on
the web at www.gocolumbia.edu. Click on “Admissions
and Records,” then “Student Online Forms.” The form
must be returned to the Admissions Office on or prior
to the deadline. Mailed or faxed forms received after the
deadline will not be accepted.
Exception to the P/NP standards must be petitioned to the
Academic Requirements Review Committee.

Credit by Examination (Course Challenge)
A student may challenge certain speciﬁcally designated
courses by examination and obtain credit. Grades and grade
points are entered on the student’s transcript of record in the
same manner as for regular courses of instruction. This course
will be noted on the student’s official transcripts with “CBE”
to indicate credit by exam. The intent of this provision is to
enable students to pursue courses of study at an accelerated
rate. In addition, it recognizes training or experience for
which credit or advanced standing was not previously granted.
(Title 5, Section 55050, Board Policy 4235)
Conditions and Limitations

Only Columbia College courses may be challenged by
examination. Credit granted by examination at accredited
colleges will be accepted; such credit will be included in the
maximum allowed by examination. The following are the
conditions and limitations:
• These courses shall be excluded from credit by
examination:
Pre-collegiate level courses
Basic Skills courses
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•

•
•
•

•

•

•
•
•

Laboratory courses
Activity courses.
Credit by Examination courses must be awarded a letter
grade (A, B, C, D, F) except for courses that have only
Pass/No Pass grades (P/NP) only.
A student may not repeat a course taken by examination.
A student may not take a course for examination that has
already been taken for a grade.
A student may not take a course by examination if that
student has already completed a more advanced course
in the subject matter unless approved by the Academic
Requirements Review Committee.
Courses taken through Credit by Examination may not
be counted as meeting the residence requirement for a
degree. (Title 5, Sec. 55753)
Courses taken through Credit by Examination may not be
considered as part of the student’s program for enrollment
veriﬁcation purposes.
A student taking a course by examination will be charged
the regularly established enrollment fee per unit.
A student may not take more than one course by
examination per semester.
A student may not earn more than 12 units of academic
credit through Credit by Examination.

Eligibility

Students must be registered in at least one other Columbia
College credit course for a minimum of three units during the
semester when another course is being taken by examination.
Students must also have completed at least 12 units of
previous coursework at Columbia College with a cumulative
grade point average of 2.0.
Procedure

Please contact the Admissions & Records Ofﬁce for the form
and procedural information.

Advanced Placement Examination Credit
1. Students must be enrolled at Columbia College to receive
credit for AP exams
2. Official score reports from the College Board AP Program
must be sent to the Admissions & Records Office at
Columbia College. The College will not accept copies of
the report. Students can obtain official score reports by
calling 888.225.5427 (toll free).
3. Students will be granted credit for AP scores of 3, 4, or 5 in
the specific areas indicated on the chart on pages 57-58 of
this catalog.
4. Units earned by AP exams can be used to meet IGETC
and CSU GE Breadth requirements. See a college
counselor for exceptions and restrictions.

41

College Level Examination Program (CLEP)
Columbia College accepts limited credits from the Credit for
College Level examination (CLEP).
See www.gocolumbia.edu/student_service/articulation.aspx for
more information.

College Credit from Other Institutions
Previously earned lower division degree applicable or transfer
college or university units will be accepted if the institution
is accredited by one of the following accrediting bodies:
Middle States Association of Colleges and Schools (MSA),
The Northwest Association of Schools and Colleges
(NASC), North Central Association of Colleges and Schools
(NCA), New England Association of Schools and Colleges,
Inc./Commission on Institutions of Higher Education
(NEASC-CIHE), Southern Association of Colleges and
Schools/Commission on Colleges (SACS-CC), Western
Association of Schools and Colleges/Accrediting Commission
for Community and Junior Colleges (WASC-JR), Western
Association of Schools and Colleges/Accrediting Commission
for Senior Colleges and Universities (WASC-SR). A maximum
of 15 semester units will be allowed for courses taken by
correspondence from accredited institutions. No credit will
be awarded for developmental or skills classes, upper division
courses, or extension courses.
Columbia College does not evaluate international
transcripts. Lower division courses will be accepted if
recommended by the Credentials Evaluation Service, Inc.,
P.O. Box 66940, Los Angeles, CA 90066, or the Foreign
Educational Document Services, P.O. Box 4091, Stockton, CA
95201. The cost of the evaluation is the responsibility of the
student.
In accordance with District policy, official college
transcripts received by Columbia College will be evaluated for
college credit. Transcripts received become the property of
Columbia College.

Credit for Military Service
Armed forces personnel or veterans with a minimum of one
year of satisfactory service may receive:
• Two semester units of elective credit and waive
institutional physical activity requirements for graduation.
• Credit for military service schools in accordance with
credit recommendations published by the American
Council on Education.
• Credit for certain USAFI lower division college level
courses. Provisions for granting credit to armed forces
personnel and veterans are subject to the following
conditions:
• At least 12 semester units of work must be completed at
Columbia College before a student may receive credit.
• Credit will not be granted for military service or military
service schools where comparable units have been earned
in courses previously taken.
Columbia College 2013-14 Catalog
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•

•

A maximum of 20 units of military coursework including
the 2 units awarded for the physical activity graduation
requirement will be accepted as transfer credit.
Credit granted to armed forces personnel and veterans by
another institution is subject to re-evaluation by Columbia
College.

Academic Requirements Review Committee
A petition process is available to students through the
Academic Requirements Review Committee. Should there
be a question regarding course waivers, substitution, or
exceptions to academic standards established by the College,
students may petition for review to this committee. Contact
the Admissions & Records Office for procedures.

Final Examinations
Students are responsible for taking ﬁnal examinations at the
time scheduled unless prior arrangements are made with the
instructor.
Final grades are considered permanent. The
determination of instructor issued grades are ﬁnal in the
absence of mistake, fraud, bad faith, or incompetency.

Scholastic Honors

Freshman—Fewer than 30 degree or transfer units completed

For Graduation: Graduating students who have earned a
cumulative Grade Point Average of 3.75 or better in all degree
applicable and transferable college work are awarded the
Associate Degree with Distinction. Students whose cumulative
Grade Point Average is between 3.50 and 3.74 are awarded the
Associate Degree with Honors.
By Term: Students who complete a minimum of 12 degree
applicable units in a semester with a GPA of 3.5 and no grade
below a C are awarded “President’s List” for that particular
semester. This honor becomes a part of the official academic
record as it appears on the official academic transcript below
the semester the honor was achieved.

Sophomore—30 or more degree or transfer units completed

Satisfactory Progress

Financial Aid—Twelve (12) units is considered to be full-time
status for students enrolled Summer, Fall or Spring.
Total units required for completion of an Associate in Arts,
Associate in Science or Associate in Science (Occupational
Education) Degree, is 60 units. Units earned in Skills
Development classes (Courses numbered 200 and above) are
not counted as part of this 60 unit requirement.

A student whose cumulative Grade Point Average is 2.0 (C
average) or better is scholastically in good standing. All units
and grade points earned at Columbia College are counted on
a cumulative basis. The method of computing Grade Point
Averages follows.

Classification of Students
While the minimum full-time program that will qualify a
student for graduation in two years is 15 units per semester,
the following classiﬁcations have been established:
Full-time—Registered for 12 or more units per semester

Attendance Policy
Instructors establish attendance policies for their classes and
inform students about attendance requirements in a course
syllabus. Students are responsible for making arrangements
with their instructors to complete all coursework missed.
An instructor has the prerogative to lower a student’s grade
due to a student’s lack of participation in class.
Absence from the ﬁrst class meeting may cancel
registration in the course. An instructor may drop a student
if the student is not in attendance on the ﬁrst day of class.
Be sure to check the course syllabus (distributed at
the beginning of each course), or contact your instructor.
Remember, you’re in charge—it is your responsibility to
prepare for and attend class.

Student Load
A student who decides to carry more than 18 units during the
fall or spring term, or more than12 units during the summer
session, must secure written approval from a counselor or the
Dean of Student Services. Students on progress or academic
probation will be limited to a unit load established by the
Dean of Student Services.
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Grade Reports
Report cards are not issued by the college. Students obtain
their final semester grades on the College website at www.
gocolumbia.edu approximately 10 working days after the
semester ends. Additionally, students may obtain an unofficial
transcript containing all classes and grades completed at
Columbia College since 1985 on connectColumbia. All
outstanding obligations must be cleared to obtain transcripts,
access grades and obtain placement test results.
Grading Scale

A
B
C
D
F

–
–
–
–
–

4 grade points per unit
3 grade points per unit
2 grade points per unit
1 grade point per unit
0 grade points per unit

Not included in computing GPA, but may be used in
determining progress probation and dismissal:
W – Withdrawal
I
– Incomplete
P
– Pass
NP – No Pass
IP – In Progress
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Grade Point Average

The grade point average (GPA) is determined by the following
formula:

Example: A student who earns five units of A, four units of
B, three units of C, two units of D, and two units of F would
compute GPA as follows:
5 units
A x 4 =
4 units
B x 3 =
3 units
C x 2 =
2 units
D x 1 =
2 units
F x 0 =
16 units					

20 grade points
12 grade points
6 grade points
2 grade points
0 grade points
40 grade points

Units which are assigned for grades of W, I, P, NP, or IP are
not counted in computing the grade point average but may be
used in determining progress probation and dismissal.
Grades earned in non-degree-applicable courses will not
be included in the calculation of a student’s units earned and
grade point average when determining eligibility for a degree.
(Title 5, Section 55021-23; Board Policy 4230)

Columbia College 2013-14 Catalog

44

Academic Policies & Procedures

Probation & Dismissal for
Academic Deficiencies
Academic Deficiencies
The purpose of Academic Probation and Dismissal at
Columbia College is to ensure that students who are deﬁcient
in scholastic achievement, on the basis of either cumulative
or semester grade point average (GPA), will receive special
counseling and advisement. Computation of the GPA is
based on all units attempted at Columbia College excluding
those taken on a Pass/No Pass basis. (Education Code Section
70902(B) (3), Title 5, Section 55030-55034; Board Policy 4250)

Academic Probation Status
After having attempted a minimum of 12 semester units at
Columbia College, a student shall be placed on Academic
Probation status for the semester following any term in which
his/her GPA falls below 2.0.

Academic Dismissal Status
The third consecutive semester that a student fails to maintain
a 2.0 cumulative GPA, the student is placed on academic
dismissal status. A student will also be placed on Academic
Dismissal if, while on academic probation, his/her cumulative
GPA falls below 1.75.

Progress Deficiencies
The purpose of Progress Probation and Dismissal status
at Columbia College is to ensure that students who fail to
complete a majority of the courses they attempt will receive
special counseling and advisement.

Progress Probation Status
After having enrolled in a total of at least 12 semester units
at Columbia College, a student shall be placed on Progress
Probation status for the semester following any term in which
grades of W, I and NP (No Pass) are recorded for 50% or more
of all units enrolled.

Progress Dismissal Status
A student will be placed on Progress Dismissal status if
that student is on Progress Probation for two consecutive
semesters.

Probation Contract Requirements
Students who are on Academic or Progress Probation/
Dismissal are required to do the following:
1. Obtain written approval from a counselor prior to
registration. Registration must be done at the Admissions
& Records Office only.
2. Complete an Academic/Progress Probation/Dismissal
Contract with a counselor prior to the start of the term,
and no later than the first week of the term.
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3. Comply with the following unit limitation:
Probation Status: Enrollment limit of 12 units maximum per
term
Dismissal Status: Enrollment limit of 8 units maximum per term
4. Enroll in and successfully complete Guidance 100, College
Survival or, if applicable, another guidance course as
per counselor recommendation. Note: These units are
included in the unit limitation above.
5. Request that all current instructors complete a monthly
Student Academic Performance Report form.
6. Take the completed form to counseling meetings with
assigned counselor.
Academic Probation and Dismissal status will be
noted on the student’s permanent record. The College may
disqualify a student on Academic Dismissal or Progress
Dismissal from enrolling in courses for a period of one year
if, in the judgment of the counselor and the Dean of Student
Services, the student is not making appropriate progress after
being placed in either status. A disqualiﬁed student may be
readmitted by special petition to the Dean of Student Services.
See Reinstatement After Disqualiﬁcation.

Reinstatement after Disqualification
A disqualified student may not be reinstated under the
admissions provision until one semester from the date of
disqualiﬁcation. If the GPA of a student readmitted after
disqualiﬁcation falls below 2.0 for the following semester, the
student may be permanently disqualified.
In the event of disqualiﬁcation a student may petition for
readmission on the basis of the following circumstances that
might warrant an exception:
• Evidence of consistent improvement in the student’s
record.
• A change from one major to a ﬁeld of study more
appropriate to the student.
• Circumstance in the personal life of the student which
the counselor of the student believes may have been of
sufﬁcient gravity to adversely affect the performance of the
student.
• The recommendation of the student’s physician that the
continuance in college would be of sufﬁcient therapeutic
beneﬁt to warrant the granting of an additional
opportunity.
If a student has been disqualiﬁed and feels that there are
extenuating circumstances worthy of consideration, a request
in writing may be made to the Dean of Student Services that
the one semester period of dismissal be waived.

Withdrawal from College
A student wishing to withdraw from the College is
responsible for dropping all classes on the College website or
by completing the drop form at the Admissions & Records
Ofﬁce. Failure to do so may result in F grades recorded on the
student’s transcript. (Title 5, Section 55024)

