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Columbia College Vision Statement 
 

We envision ourselves as an exceptional institution of higher education. 
 
Columbia College will continue to provide comprehensive, exemplary educational programs 
and services which respond to the individual learning needs of our students and the 
collective economic and cultural needs of the diverse communities we serve. 
 
Columbia College will be a center for transformational learning promoted through critical 
and creative thinking that is open to change and personal growth; civic, environmental, and 
global awareness and engagement; and individual and collective responsibility. We will 
adopt a holistic approach to promote a culture of support for student learning across the 
institution. 
 
Columbia College will use effective technologies and showcase facilities to enhance 
teaching and learning. Our vision will be realized through outstanding employees who 
adhere to high standards of excellence while working in partnership with those we serve. 
 
We envision ourselves developing a passion and capacity for lifelong learning 

 

       
       Adopted by Columbia College Council on February 3, 2012  

Columbia College  
Mission Statement 

 
Columbia College is a dynamic 

institution of learners and creative 
thinkers dedicated to high standards 

of student success.  We prepare 
students to be fully engaged in an 

evolving world by offering 
comprehensive and high quality 

programs and services.  Columbia 
College is committed to a culture of 

improvement through measuring 
student learning across the 

institution.  We strive for excellence, 
foster a spirit of professionalism and 

embrace diversity 

 
Approved by the YCC Board of 

Trustees on March 14, 2012 
 

Adopted by Columbia College Council 
on February 3, 2012 

 

 

 

                                          



 

Columbia College  
Athletic Department Mission Statement 

 
 
The primary mission of Columbia College is to offer a comprehensive 
range of transfer, vocational, cultural and community education programs.  
The College provides support programs and services to assist students 
and the broader community in gaining access to higher education and 
achieving success in their chosen endeavors.  An essential component to 
this mission is the full development of Columbia College students as 
responsible members of the community in both academic and non-
academic settings.  The Athletic Department plays a major role in 
achieving this goal since its student-athletes integrate intercollegiate 
competition with Columbia College’s unique academic programs.  
Columbia College places the highest priority on the academic 
development of its student-athletes. 
 
The Athletic Department must strive to foster a sense of community 
among faculty, staff, and students on campus and to help provide a focus 
for community outreach with alumni, family, friends, and supporters. 
 
Columbia College expects its Athletic Department to provide equivalent 
competitive opportunities for both men and women to participate in 
intercollegiate athletics.   
 
Columbia College expects its Athletic Department to strive for excellence, 
with emphasis placed on team cohesion and the personal growth of each 
student-athlete. 
 
The Athletic Department at Columbia College is bound by the policies and 
procedures of the Commission on Athletics and rules of the Central Valley 
Conference. 
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CERTIFICATION OF THE SELF STUDY REPORT 
 
 
This Columbia College Athletic Program Review is submitted for the purposes of 
assisting in the determination of compliance with Commission on Athletics Program 
Compliance Review Standards. 
 
We certify that there was broad participation in the preparation of the report and believe 
that the report reflects the nature and substance of the Athletic Program at Columbia 
College. 
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PROGRAM REVIEW INSTITUTIONAL PROFILE 
 

Describe your institution as follows: 
 

1. Geographic Setting (rural, urban, etc) 
2. Four-year institutions in proximity, if any. 
3. Other community colleges in proximity if they are in multi-campus district. 
4. Any other distinguishing characteristics of the institution. 

 
1. Geographic Setting 
 
Columbia College is situated on 280 acres of forestland in California’s Mother 
Lode gold country and has been described as one of the state’s most beautiful 
community colleges. The campus is built among conifers and mixed hardwoods, 
surrounding a peaceful 4 ½ acre lake. This wooded setting is shared with deer, 
squirrels, various birds, foxes, and other animals too.  
 
The College is located in Tuolumne County (population approximately 55,000- 
2011) and is 5 minutes from downtown Sonora. Off-campus sites in Angels 
Camp and Oakdale also allow the College to serve Calaveras and Stanislaus 
counties, respectively. 
 
With a variety of natural wonders nearby, Columbia College is ideally situated for 
outdoor recreational activities through all four seasons. The Mother Lode area 
offers opportunities for hiking, backpacking, rock climbing, fishing, gold panning, 
and skiing to name a few. Boating and swimming can also be enjoyed at nearby 
lakes such as New Melones, Tulloch, Don Pedro, and Pinecrest. 
  
2. Four-Year Institutions in Proximity 
 
California State University, Stanislaus, University of California, Merced and 
University of the Pacific 

 
3. Other Community Colleges in Proximity 
 
Modesto Junior College, Merced College, and San Joaquin Delta College 

 
4. Distinguishing Characteristics 
 
Columbia College provides a comprehensive program of academic and 
vocational education that focuses on the individual. With a little more than 3,000 
full-time students, faculty and staff are able to collaborate with students and take 
advantage of small class sizes, which allows for personal attention and hands-on 
experience that generates student success.  
 



Experiential learning experiences are also available through courses taught at 
Baker Station in disciplines such as biology, geology, and physical education. 
Baker is a field station located at 6,200 feet in the Stanislaus National Forest. 
 
The College operates on a 16-week semester system during the fall and spring 
and then offers three 5-week sessions during the summer. Privately owned 
student housing is available by throughout the year and is in walking distance to 
the campus. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



STANDARD 1 - CONSTITUTION COMPLIANCE 
 

A. In what manner is Form R-2 “Statement of In-Service Training” 
accomplished on your campus?   
 
Outline the process step by step.  Include the latest R-1 and R-2 forms in 
the self-study. 

 
1. The Dean of Arts and Sciences / Athletic Director holds a meeting by the 

second week of August for in-service training on the Constitution.  All college 
personnel that are involved in the Athletics program, including the Dean of 
Arts and Sciences, Athletic Director, and all head coaches, assistant coaches, 
athletic trainers, equipment manager, athletics’ secretary and the admissions 
and records evaluator are required to attend for a review of all rules and 
regulations.  This past year, in August 2012, our entire Athletics Staff went to 
the CVC Summit, held at the West Hills-Lemoore campus for in-service 
training on the COA Constitutions- Rules and Bylaws. 

2. Once everything is reviewed, the Dean of Arts and Sciences, the Athletic 
Director, along with all head coaches and assistant coaches sign off on the 
Form R-2.  

3. The president then reviews and signs the Form R-2. 
4. Once completed, the original forms are sent to the COA office in Sacramento. 

Copies of the 2012-13 forms are attached to this standard.   
 
 

B. If it appears that a team at your institution has violated the State Athletic 
Constitution, what type of college process is followed?   
 
Outline the process step by step.   
Have administrators and athletic staff been made aware of this process in 
writing? 

 
1. If it appears that a team at Columbia College has violated the Constitution, 

the allegation is reported to the athletic director. The athletic director will 
discuss the matter with the head coach of the team and then will notify the 
president about the issue. 

2. Once all sides of the allegation have been heard, the College will follow COA 
and CVC guidelines to report the violation. 

3. The College will wait for the outcome of the ruling from the conference 
commissioner and will abide by his/her direction and ruling. 

4. Article 7 of the CCCAA Constitution and Bylaws, which governs violations of 
the state athletic constitution are discussed in depth and read during 
Columbia College’s annual athletic in-service training meeting in August.  All 
trainees are also made aware that these processes are available in writing 
online at www.coasports.org.  Article 7 clearly state the sanctions, due 

http://www.coasports.org/


process procedures, responsibilities for rule implementation and the appeals 
process, as well as, penalties from pages 28-40 of the Constitution. 

 
All head coaches and assistant coaches, as well as, other staff and 
administrators are properly educated during in-service training as to how 
Bylaw 4 of the CCCAA Constitution governs the decorum of its coaches and 
players.  This policy is in writing and located on pages 101-104 of the CCCAA 
Constitution. 

 
 

C.  State your method of institutional control over out-of-season competition. 
 

1. During the in-service training on the CCCAA Constitution, out-of-season 
competition rules and regulations are reviewed and discussed among the 
coaches, staff, administration and athletic director.  Any clarification is 
discussed thoroughly. 

2. Each coach is expected to follow the Constitution and is informed that a 
violation of these rules and regulations could result in post-season sanctions, 
as well as, additional sanctions as provided for in the Constitution. 

 
 

D.  Demonstrate the steps to verify institutional control over student-athletes 
in the following areas: 

 
1. Payment of enrollment fees, tuition, and books 
2. Room and board 
3. Transportation costs 

 
1. Payment of Enrollment Fees, Tuition, and Books 
 
At the time of registration, the college’s administrative software system, Datatel, 
records a charge (debit) against the registering student’s account. The Columbia 
College Business Office oversees all student accounts and records the payment 
of enrollment fees and tuition made by all students. Any financial aid or grants 
used to pay for these fees is applied through the Datatel system to the student’s 
account upon arrival.   
 
In accordance with Board Policy 5035 and Title 5, Section 59410, the College 
institutes a “10/10” rule for non-payment of fees. That is, if a student owes more 
than $10 for a period longer than 10 days, that student shall have grades, 
transcripts, diplomas, and further registration privileges withheld. Essentially, a 
hold is placed on the student’s record and registration activities. 
 
All Columbia College students are responsible for purchasing their books for 
classes. Coaches are notified during the in-service training on the Constitution 



that purchasing books (or anything of the like) for students is considered an 
illegal inducement. 

 
2. Room and Board 
 
Dorm housing is available to students at Columbia College, by California Student 
Housing, which is a privately owned dorm complex.  Students must contact 
California Student Housing at www.californiastudenthousing.net for more 
information.   
 
The first step for students is to complete an application with California Student 
Housing. Once the application has been accepted, a contract is sent to the 
student. A current rate schedule is also provided.  
 
When a student resides at the privately run dorms, he/she is responsible for 
following the payment schedule established by California Student Housing.   
 
*California Student Housing is privately owned and managed by CCSH Pogacar 
Properties. Attached at the end of this standard is an Application for Residency 
form along with a How to Apply for Housing informational sheet. 

 
3. Transportation Costs 
 
Student-athletes at Columbia College are responsible for any costs attributed 
with their transportation to and from the college. 

 

http://www.californiastudenthousing.net/


STANDARD TWO – ELIGIBILITY PROCESSING 
 

A. List step by step, the procedures used to fill out the following forms, and 
who is involved in each step. 

 
Form 1 – Student Eligibility 
Form 2 – Tracer Report 
Form 3 – Census/Participation Team Eligibility Report 
Form C – Out of Recruiting Area Student Contact Report 

 
Form 1 – Student Eligibility 
 
1. Head coaches are responsible for getting the Form 1’s completed by the 

student-athletes. Each head coach will sit down with his/her team and go over 
the form, step-by-step, and then review the entire back (the state decorum). 
Once completed, student-athletes sign the back of Form 1. 

2. The head coach then reviews each Form 1 and his/her signature verifies that 
the information is correct and accurate. **  

  
 Form 2 – Tracer Report 
 

1. Head coaches are responsible for getting the Form 2’s initiated. Based on the 
information in Form 1, only the student-athletes that need their eligibility 
checked from another institution will complete this form. Each head coach will 
have these specific student-athletes list the college and complete the section 
requesting the information with a signature. 

2. The head coach then reviews each Form 2 for accuracy. ** 
 
Note: When the eligibility clerk receives this Form 2, he/she is then 
responsible for sending the form to the appropriate institution.  

 
 Form C – Out of Recruiting Area Student Contact Report 
 

1. Head coaches are responsible for getting Form C’s completed on the first 
person-to-person visit.  

2. Each Form C is reviewed by the head coach and then forwarded to the 
athletic secretary, who then forwards the documents to the director of student 
success and matriculation (eligibility clerk) and athletic director immediately. 

3. Note: When each team meets to fill out the Form 1’s, a student-athlete may 
also need to complete Form C if this is the first person-to-person visit. If a 
Form C is already on file for a student-athlete, the head coach will make note 
of it when submitting the Form 1’s. ** 

 
** Each head coach submits all Form 1’s along with any Form 2’s and Form C’s to 

the athletic secretary, who checks and forward to the athletic director for 
verification.  The athletic director passes them along to the admissions and 



records specialist/ evaluator (eligibility clerk).  If there is an error, the head 
coach is contacted and only the forms that need correction are returned to the 
head coach. As the athletic director reviews each Form 1, he/she will make 
sure that Form 2’s and Form C’s (if applicable) have also been signed. Once all 
forms are verified, the athletic director will sign each Form 1 and forward the 
entire packet of forms to the admissions and records specialist/ evaluator 
(eligibility clerk) for submission. 
 
The admissions and records specialist/ evaluator (eligibility clerk) reviews all 
the forms. If there is an error, the athletic director and head coach are 
contacted and only the forms that need correction are returned to the head 
coach. As the admissions and records specialist/ evaluator (eligibility clerk) 
reviews and completes each Form 1, he/she will make sure that Form 2’s and 
Form C’s (if applicable) have also been submitted. All Form 2’s are then 
processed and completed by the athletic secretary. He/she also verifies that 
each student athlete is enrolled in at least 12 units and that each sophomore 
has passed 24 units with a 2.0 G.P.A. or better and also has an updated 
Student Education Plan (SEP) on file.  
 
Once all information and forms have been collected and confirmed, the 
eligibility clerk notifies both the athletic director and head coach regarding 
each student athlete’s eligibility status. 

 
 Form 3 – Census/Participation Team Eligibility Report 
 

1. Once the process outlined above is completed, the athletic secretary takes 
the information on Form 1 from eligible student-athletes only and transcribes 
it onto Form 3. The athletic secretary verifies the information with the athletic 
director and head coach and then submits the Form 3 electronically on the 
COA website at www.cccaasports.org.  

 
B. Where are Forms 1 and 3 kept? How long are they kept? Are they secure? 

 
1. Copies of the Form 1’s are made and kept with the dean of student services 

and the athletic secretary, and also sent by mail to the commissioner. 
2. The athletic secretary submits Form 3 electronically to the commissioner and 

then mails a copy to the commissioner as well.  
3. The forms are kept on file for up to 10 years. Records indicate that the 

College has maintained records dating back to the 1994-95 school year. 
4. Copies from 1994-2010 are kept in a secured file in the dean of student 

services office, and files from the past two years (2011-13) are now kept in 
the athletic secretaries office.  

 
 
 

 

http://www.cccaasports.org/


C. How do you keep abreast of eligibility changes made by the CCCAA? 
 
1. The athletic director sends a copy of any new rulings received by the COA to 

the head coaches, associate athletic directors (if applicable), the college 
president, and eligibility clerk.   

2. The athletic director also sends the head coaches and associate athletic 
directors a copy of every CVC board meeting and CCCAA meeting to review. 

 
 

D. Compliance of Student Education Plan (SEP) requirement. 
 

 1. Describe the process for developing Student Education Plans. 
  
 Each semester, incoming and returning student-athletes are directed by the head 

coach to meet with a counselor to set-up or update their SEP. Returning student-
athletes are also reminded that 24 transferable units must be passed with a 2.0 
G.P.A. or better and that a current SEP must be on file for eligibility purposes.  

  
In addition, the Admissions and Records Specialist/ Evaluator (eligibility clerk) 
verifies that each student athlete is enrolled in at least 12 units and that each 
sophomore has passed 24 units with a 2.0 G.P.A. or better and has a current 
SEP on file when processing eligibility. 

 
 2. Where are the SEP’s stored? 

 
Each student athlete is given a copy of their SEP and the original SEP is placed 
in their academic file. The SEP’s are stored in an electronic data system.  
 

 
E. Explain the college procedures for verifying Bylaw 1.3.1 and 1.4.2 of the 

Constitution. (Weekly verification that athletes are enrolled in 12 units.) 
 

1. The athletics secretary verifies, per contest, student-athlete enrollment using 
the Datatel system on campus. Coaches are then notified via e-mail prior to 
each scheduled contest regarding whether or not student-athletes are 
enrolled in 12 units. Head coaches also need to make sure that they have 
received this information before each scheduled contest. 

2. All coaches are also informed at the in-service training on the Constitution 
that student-athletes under 12 units at any time during the season are 
ineligible to participate. 

 



STANDARD THREE – PHILOSPHY 
 

A. Provide your college’s Statement of Athletics Philosophy, which would 
affirm and support your Conference’s Statement of Philosophy. 

 
Columbia College offers an academic and athletic experience for student-
athletes that will provide them with the guidance to transfer to a four-year 
institution, complete degrees/certifications, pursue career goals, and continue 
athletic competition. The College, with tremendous support from the faculty, staff, 
and academic services, will help all students achieve their academic goals. In 
addition, coaches will prepare student-athletes to compete at the junior college 
as well as the four-year level.    

 
B. What is your college’s philosophy on athletic gender equity? 

 
The philosophy on athletic gender equity at Columbia College is to abide by the 
NCAA rules and to provide equal opportunity for all student-athletes. An attempt 
is made to field teams that will give local athletes (both male and female) an 
opportunity to compete at the college level. In addition, Columbia would like to 
add more sports programs for both genders as the College grows. 

 
C. What is your college athletic recruiting philosophy? 

 
During the in-service training on the Constitution, recruiting is heavily discussed. 
Our philosophy is to comply with all of the rules and regulations set forth in the 
Constitution. Each coach must follow the procedures outlined in the Constitution 
when contacted by a prospective student-athlete from outside the recruiting area.   
 
The College strives to recruit student-athletes within the district and contiguous 
districts. Coaches are expected to be as visible as possible at local games of 
their sport for purposes of representing the College and also for the recruitment 
of local student-athletes. 

 
D. Do you have a written statement on athletic recruiting philosophy? If so, 

enclose it. 
 

There is no written statement on Columbia’s athletic recruiting philosophy. The 
College and its representatives are expected to abide the rules and regulations 
set forth in the Constitution.  
 
Columbia College’s athletics programs were granted an Out-of-State recruiting 
waiver, which is valid through Spring 2014, at which time we will apply once 
again. 

 
 
   



STANDARD FOUR – STAFF PROFESSIONALISM 
 

A. Using the chart on the next page, list participation by members of your 
institution in professional activities other than athletic participation within 
the last twelve months. 

 
B. Using the Chart: 

 
1. List COA attendance dates and any committee assignments. 
2. Include local campus committee and special service accomplishments 

(i.e. membership of Academic Senate, Budget Committees, etc.) 
3. List any community service/volunteer participation or achievements by 

any member of your athletic staff. 
 
 



 

STANDARD FOUR – STAFF PROFESSIONALISM 
 
For each member of your Athletic Staff, list professional activities and memberships during the school year 
under study. 
 

 
 
 

Name of Staff 
Member 

Conference 
Meetings 

(list dates)  
Committee 

Assignments  
(list dates) 

 
 

Coaches 
Meetings 

(list dates) 

 
 

CCCAA 
Meetings 

(list dates) 

On Campus Committee 
Membership (name of 
each committees) i.e. 

Academic Senate, 
Budget, College 

Services, etc. 

Community Service or 
Volunteer Activities (list 
activity) i.e. Community 

Sports Camps, 
Community Activities 

 
Nathan Rien 

Head Basketball  

 
CVC AD Meeting 

3/12 

CVC 
Coach Mtg 

2/12 

 
3/2013 

 

 
Academic Senate 

 

 
Columbia Basketball 

Academies 

 
 

 
CVC Summit 

8/13 

CVC 
Coach Mtg 

11/12 

 
 

 
Curriculum Committee 

 
Columbia Tournaments 
for Local High Schools 

  
CVC AD Meeting 

9/12 

CVC  
Coach Mtg 

2/13 

  
Head Basketball Coach 

Hiring Committee 

 
Madness in the Mother 
Lode HS All-Star Game 

  
CVC AD Meeting 

3/13 

    
Volunteer Coach 

Little League Baseball 

   CCCAA 
Convention 

March 2013 

  

 
Jenn Osterhout 
Head Volleyball  

 
--- 

CVC 
Coach Mtg 

8/12 

 
--- 

 
Adjunct In-Service 8/12 

 
Summer Volleyball 

Clinics 

  CVC 
Coach Mtg 

11/12 

  
Adjunct In-Service 1/13 

 
 



 

 
 

 
 
 

Name of Staff 
Member 

Conference 
Meetings 

(list dates)  
Committee 

Assignments  
(list dates) 

 
 

Coaches 
Meetings 
(list dates) 

 
 

COA 
Meetings 
(list dates) 

On Campus Committee 
Membership (name of 
each committees) i.e. 

Academic Senate, 
Budget, College 

Services, etc. 

Community Service or 
Volunteer Activities (list 
activity) i.e. Community 

Sports Camps, 
Community Activities 

 
Tim Parola 

Asst. Basketball 

 
--- 

 
--- 

 
--- 
 

 
Adjunct In-Service 

8/12 & 1/13 

 
Volunteer Youth 
Softball Coach 

 
Lloyd Longeway 
Asst. Basketball 

 
--- 

 
--- 

 
--- 
 

 
--- 

 
Volunteer Youth 

Basketball Coach, 
Summer Clinics, and 

Soccer Coach 

 
Brad McGhee 

Asst. Basketball 

 
--- 

 
--- 

 
--- 

 
--- 

 
--- 

 
Josie Alomia 

Asst. Volleyball 

 
--- 

 
--- 

 
--- 

 
--- 

 
--- 

 
Kathy Juarez 

Asst. Volleyball 

 
--- 

 
--- 

 
--- 

 
--- 

 
--- 

 
 
 

     
 

 
 
 

     
 

 
 



 

 
 

 

 
 
 

Name of Staff 
Member 

Conference 
Meetings 

(list dates)  
Committee 

Assignments  
(list dates) 

 
 

Coaches 
Meetings 

(list dates) 

 
 

COA 
Meetings 

(list dates) 

On Campus Committee 
Membership (name of 
each committees) i.e. 

Academic Senate, 
Budget, College 

Services, etc. 

Community Service or 
Volunteer Activities (list 
activity) i.e. Community 

Sports Camps, 
Community Activities 

 
 

 
--- 

  
--- 

 
--- 

 
--- 

 
 

 
--- 

 
--- 

 
--- 

 
--- 

 
--- 

 
  

 
--- 

 
--- 

 
--- 

 
--- 
 

 
--- 

 
 

 
--- 

 
--- 

 
--- 

 
--- 

 
 

      
 

      
 

 
  

 
--- 

 
--- 

 
--- 

 
--- 
 

 
--- 

 



 

STANDARD FIVE – ACADMEIC ACHIEVEMENT AND SUPPORT 
 

A. Describe activities directed toward supporting the concept of student 
athletic matriculation. (From high school to community college and from 
community college to four-year institution). Attach any documents to 
substantiate the activities. 
 
1. Potential student-athletes are informed by the head coach to submit an 

application to the College and then follow the matriculation process.  
 
2. Once an application has been accepted, students must follow the 

matriculation process outlined below: 

a) Assessment: Attend one of the pre-semester assessment sessions 
(unless exempt) at the time and date of choice. The assessment is an un-
timed computerized test that requires no computer experience. A valid 
photo ID and student ID number (located on the acceptance letter) is 
required for admittance.  Students are admitted on a first-come, first-
served basis.  The assessment results, along with the multiple measures 
determine a student’s English and math course placement. 

b) Orientation/Advisement: Following completion of the assessment, 
students attend a college orientation session that provides valuable 
information on student services, course selection, schedule planning, 
certificate and degree programs, transfer requirements, and college 
policies and procedures.   

c) Course Registration: After completion of the assessment, orientation and 
advisement, students can register for semester classes.  Newly 
matriculated students are assigned a priority registration appointment 
based on the date of their initial application to the college.  Students are 
given a registration date based on the number of units completed and in 
progress in accordance with Board Policy.  Within the past year, potential 
student-athletes have been given priority registration, along with several 
other student groups, which include:  EOPS/DSPS, Veterans, Foster 
Youth-AB 194 and the TRIO Program.  (See Email- Priority Registration 
Process) 

d) Follow-up: It is the student’s responsibility to visit a counselor to discuss 
educational goals, develop an educational plan, and to adhere to all 
published college procedures and policies.  

3. In addition, incoming and returning student-athletes are directed by the head 
coach each semester to meet with a counselor to create or revise their SEP. 
Returning student-athletes are also reminded that 24 units must be passed 
with a 2.0 G.P.A. or better and that a current SEP must be on file for eligibility 
purposes. 



 

B. Prepare for the visiting committee a list of all of the college’s second year 
athletes by sport. The visiting committee will randomly select students 
from the list – at least one per sport – and ask you to provide transcripts 
for the selected students for review by the committee. 

 
Men’s Basketball   

 Jalen Bourbon 
 Matt Iles 
 Ashton Richardson 
 Thomas Richardson 
 

Women’s Volleyball 
Haley Hoblitt 
 

 
C. Describe services and/or interaction the athletic program has with the 

counseling area in terms of planning the student’s academic schedule. 
 

After the matriculation process, student-athletes are responsible to follow-up with 
a counselor; however, each semester, incoming and returning student athletes 
are directed by the head coach to meet with a counselor to create, review, or 
revise a SEP. Each head coach also reminds returning student-athletes prior to 
the sport season that their SEP’s must be on file and current for eligibility 
purposes. 
 
In addition, the admissions and records specialist/ evaluator (eligibility clerk) 
verifies that each student athlete is enrolled in at least 12 units and that each 
sophomore has passed 24 units with a 2.0 G.P.A. or better and has a current 
SEP on file when processing eligibility. 

 
D. Describe academic support services offered to athletes. 

There are several academic support services offered to students-athletes. These 
services are available to all students at Columbia College. 

 Counselors provide essential academic advising, career counseling, and life 
planning activities to continuing, new and returning students in order to 
enhance each student’s educational experience at Columbia. 

 The Academic Achievement Center (AAC) provides free academic assistance 
to all students.  Some of the services offered are drop-in tutoring/writing lab, 
half-hour one-one tutoring by appointment, supplemental instruction, PCs and 
Macs with Internet access, and free limited printing. 

 The Disabled Students Programs and Services (DSPS) support students who 
may need assistance due to a verified learning disability or any other 
disability. 



 

 Extended Opportunity Programs & Services (EOP&S) supports students with 
financial and academic disadvantages and provides extra financial and 
academic support to promote student success in higher education. 

 The Library also fosters learning through access to its collections and 
provides the services needed to access information, regardless of format. 

 Several faculty members will notify the head coach when a student-athlete is 
failing, not attending, or having difficulty. Head coaches may also send out 
grade checks.  

 Early Alert allows instructors to notify students of unsatisfactory progress at 
any time during the semester. An Early Alert Referral form is attached to this 
standard along with a follow-up notice concerning Early Alert.  However, since 
we converted to Datatel in the summer of 2004, we have not processed any 
Early Alert forms institutionally. 

 Study hall sessions are also set-up by each head coach as deemed 
appropriate. 

 
E. Fill in “Retention Chart” on the following page. 

 
F. Does your college on a regular basis, nominate your athletes or teams for 

conference and state awards? If so, please list nominations over the last 
three years. 

 
Below is a list of the Columbia College athletic teams and student-athletes (by 
sport) who have been nominated for conference and state awards over the past 
three years.  

 

Men’s 
Basketball  
 

2010-11 2011-12 2012-13 

 
 

 
John Sykes- 1

st
 Team 

Keith Robinson-Frosh. 
John Potter- Def. 

 
Keith Robinson- 1st 
Alston Friday- HM 
Tony Williams- Frosh. 
Jarron Crump- HM 
Jalen Bourbon- Def. 

 
Ashton Richardson- 
1

st
 Team 

Jalen Bourbon-Def. 
DeAndre Winston- Def. 
Dan Radford- Frosh 
Matt Iles- CCCMBCA 
 

Women’s 
Volleyball   
 

2010-11 2011-12 2012-13 

  
Ashlyn Lazarom- 
2

nd
 Team/ Aca. Team 

Heather Williams- 
2

nd
 Team 

 

 
Haley Hoblitt- 2

nd
 Team 

Heather Williams- 
2

nd
 Team 

Caylen Wing- HM 

 
Haley Hoblitt- 2

nd
 Team 

 
Brianna Preston- HM  
 

 



 

G. How many CCCAA teams and individual awards for academic excellence 
have you nominated students for over the last three years? 
 
Men’s Basketball nominated Matthew Iles in 2013- CCCMBCA Scholarship 
 
Women’s Volleyball nominated Ashlyn Lazarom in 2010-11. 
 



 

Retention Chart 
PROGRAM REVIEW – STANDARD FIVE 
Academic Achievement and Support 
 

 
 
 
 

Women’s 
Sports 

 
# of athletes 
on F-3 or 2 
yrs previous 
participating 
for 1st year 

 
# of athletes 
on last years 

F-3 
participating 
for 1st year 

# of athletes  
on last years F-3 

who were 2nd year 
participants who 
participated 2 yrs 

previous as 1st year 

 
 

# of athletes  
on last years F-3 

who were 2nd 
year participants 

Badminton     

Basketball     

Cross Country     

Golf     

Soccer     

Softball     

Swimming     

Tennis     

Track     

Volleyball 8 11 0 2 

Water Polo     

TOTALS 8 11 0 2 

 
 

 
 
 
 
 

Men’s Sports 

 
# of athletes 
on F-3 or 2 
yrs previous 
participating 
for 1st year 

 
# of athletes 
on last years 

F-3 
participating 
for 1st year 

# of athletes  
on last years F-3 

who were 2nd year 
participants who 
participated 2 yrs 

previous as 1st year 

 
 

# of athletes on 
last years F-3 
who were 2nd 

year participants 

Basketball 12 9 1 5 

Cross Country     

Football     

Golf     

Soccer     

Swimming     

Tennis     

Track     

Baseball     

Water Polo     

Wrestling     

TOTALS 12 9 1 5 

 



 

STANDARD SIX – CITIZENSHIP 
 

A.  Describe the programs designed to foster good citizenship. Attach any 
documents to substantiate the programs listed. 

 
Prior to the start date of each athletic season, head coaches meet with their 
student-athletes and provide their expectations of good citizenship. It is up to 
head coaches on how to state their expectations. Men’s Basketball has an 
established Codes of Ethics and Expectations, which includes statement of 
agreement that is to be signed by each student-athlete.  Women’s Volleyball 
uses a Team Contract that is signed by student-athletes as well. Copies of these 
documents are attached at the end of the standard. 

 
 
B.  Describe the process by which you communicate the CCCAA Decorum 

policy. 
 
During the in-service training on the Constitution held at the beginning of the 
school year, any changes on the Form 1 are discussed. In addition, it is clearly 
stated that student-athletes must sign the back of Form 1 to verify that the 
information on the front is correct and that the student has read the decorum 
policy on the back. Each head coach is responsible to go over the front, step-by-
step, and then review the entire back (the state decorum).  
 
Also, the in-service training on the Constitution covers the rules and regulations 
for violations of the decorum policy and the process for notifying the CVC.   
  

 
C.  List the number of decorum violations for last year, categorized by sport. 

 

 Women’s Volleyball – 0 

 Men’s Basketball – 2 (Attached is supporting documentation) 
 
 
D.  Describe what has been done to sensitize your athletes and athletic staff to 

sexual harassment issues. 
 

To date, Columbia College has not addressed sexual harassment issues with 
student-athletes and athletic staff, aside from athletic head coaches discussing 
the ramifications for inappropriate behavior.  The College is aware that this issue 
has not been addressed and is in the process of addressing this issue for the 
upcoming sports seasons.  

 



 

STANDARD SEVEN – GENDER EQUITY 
 

A. If you are in a multi-college district what is the philosophy of your district 
in terms of a full complement of athletic teams? 
 
Columbia College is part of the Yosemite Community College District (YCCD) 
along with Modesto Junior College (MJC). Modesto Junior College currently has 
twenty-two sports and Columbia College has two sports. Students at Columbia 
College who wish to participate in a sport that is not offered at Columbia are 
advised to take courses at Columbia while participating in a sport at MJC. 
Student-athletes at Columbia College are also encouraged to participate in a 
second sport at MJC if interested. 
 
The philosophy of YCCD is to make sure that students have opportunities to 
participate on athletic teams; however, each campus reviews its own athletic 
program to determine if sports need to be added or dropped.  

 
B.  What is your college doing to achieve and comply with gender equity? 

 
 Each sport at Columbia College has its own coach: men’s basketball was 

coached by a full time male instructor and women’s volleyball is coached by an 
adjunct female instructor.  As the college grows, factors such as student interest, 
gender equity, squad size, coaching staff, and facility capabilities will need to be 
carefully examined, in order to consider more athletic teams.  

 
Men’s basketball and women’s volleyball teams share the Oak Pavilion gym for 
practices and games. The athletic teams also have appropriate locker rooms 
separated by gender.  In addition, all sports have equal access to the student 
services on campus and to Facilities Operations.  
 
The athletic budget also needs consideration. At this time, the athletic budget 
only covers the following items: a stipend for the athletic trainer, stipends for 
assistant coaches, and Central Valley Conference fees. All remaining expenses 
rely on the fundraising efforts of the head coach to cover basic operating costs 
such as officials, transportation, mileage, drivers, meals, lodging, equipment, 
uniforms, and athletic training supplies.  
 
 

C.  Attach your most recent Commission on Athletics Gender Equity Report 
and Equity in Athletics Disclosure Act Form. 

 
  (Enclose current EADA report with your program review.) 
 
 
 
 



 

PARTICIPATION PROPORTIONALITY 
 

NOTE: THE NUMBERS OF ATHLETES ARE BASED UPON THE BENCHMARK OF 
THOSE SUBMITTED FOR ELIGIBILITY ON FORM 3. 

 
 

 2 YRS AGO LAST YR. CURRENT YR. 

 W M W M W M 

BADMINTON       

BASEBALL       

BASKETBALL  13  15  14 

CROSS COUNTRY       

FOOTBALL       

GOLF       

SOCCER       

SOFTBALL       

SWIMMING       

TENNIS       

TRACK       

VOLLEYBALL 11  10  11  

WATER POLO       

WRESTLING       

TOTAL ATHLETES 11 13 10 15 11 14 

% OF ATHLETES 45% 54% 40% 60% 44% 56% 

% FT STUDENT * 52.7% 48.2% 52.8% 47.2% 51.5% 48.5% 

# OF TEAMS 1 1 1 1 1 1 

 
 
 
* % OF TOTAL COLLEGE STUDENTS ATTEMPTING 12 UNITS OR MORE.   
* Based upon Fall FTES in 2010, 2011, 2012 
 



 

STANDARD EIGHT – FUNDRAISING 
 

A. What institutional controls are in place to insure proper accounting and 
distribution of funds raised from foundations, trust accounts, booster 
clubs and donations? 
 
All funds raised in support of athletic programs are subject to policies and 
procedures in accordance to the definitions, instructions, and procedures 
established by the California Community Colleges Budget and Accounting 
Manual and internal controls and procedures established by the Yosemite 
Community College District (YCCD) and Columbia College. To insure proper 
accounting and distribution of funds, these procedures are published in the 
Columbia College Budget Handbook. Funds are held in college-restricted budget 
accounts. Revenues and expenditures are assigned to the appropriate account 
based on the source of revenue and nature of expense. All college and 
foundation funds are subject to an annual external audit.   

 
B. Does the athletic director have institutional control of all revenues and 

expenses generated from the foundations, trust accounts, booster club and 
donations? If not, who does? 
 
At Columbia College, the Dean of Arts and Sciences has traditionally served as 
the Athletic Director and had complete oversight of all athletic programs. 
Therefore, he/she is the first approver of a multi-tiered approval process that 
controls athletic revenues and expenses. Following the Dean of Arts and 
Sciences approval of revenue received and expenses incurred, further review 
and approval is required by the college’s business officer, the Chief Operations 
Officer.  If the expenditure exceeds $5,000, the college President must also 
review and approve.  All revenue and expenses, no matter the source, are 
subject to the same accounting and distribution procedures as outlined in the 
Columbia College Budget Handbook.  
 
To effectively track and manage the financial transactions of the college’s athletic 
programs, athletic funds are held in college-restricted budget accounts.  Each 
athletic program has a specific restricted budget assigned to their sport.  
Revenue from fund raising, ticket sales, and other revenue generating activities 
are deposited to the sport specific restricted revenue account and likewise, 
associated expenses for the sport are assigned to the appropriate restricted 
expenditure account.   
 
Since each head coach must find additional revenue to cover basic operating 
expenses not included in the college’s general fund athletic budget, the following 
is a list of revenue sources for the current year:   
 



 

Community Education Events 
 

 Summer Sport Clinics and Academies 

 Holiday Basketball Tournament 

 High School All-Star Games 
 

Note: Procedures for operating through Community Education are in the Sport 
Camps/Clinics etc. document at the end of this standard.  Examples of flyer also 
included. 
 
Fundraisers 
  

 Advertisements in media guides (sport programs ) 

 Concession sales at Oak Pavilion sporting events 
 

 
Note: Guidelines are described below 
 
Donations  
 

 From businesses, alumni, friends, etc. that support the sport  
 
Note: The process is outlined in the Columbia College Budget Handbook 

 
Before conducting any fundraising event, each head coach must submit a formal 
request to the athletic director and dean of arts and sciences. The Fundraising 
Request Review Sheet is attached at the end of the standard. The athletic 
director will review the request and sign the form upon approval. The form is then 
forwarded to the college President for review and approval. Once the President 
signs the form, the athletic director and head coach are notified. In addition, each 
head coach or the athletic secretary must request any facilities and if necessary 
submit a Request for Cash Box & Change Fund form (a copy is attached at the 
end of this standard). The head coach or designee will pick up the cash and 
moneybag from the Business Office.  
 
After each fundraising event, the head coach or designee must immediately turn 
in all funds to the Business Office.  

 If the event is off-campus, the head coach or designee will turn all funds 
as soon as possible.  

 If the event is on-campus during operational hours, the head coach or 
designee will turn in funds immediately.  

 If the event is on-campus during non-operational hours, campus security 
will pick up the locked moneybag and deposit it at the Business Office 
drop slot.  

 



 

The head coach or designee will then reconcile the amount with the Business 
Office and the funds are deposited in the appropriate revenue account for that 
particular sport. 

 
C. Are these accounting procedures in writing and if so in what document do 

they appear? Attach to self-study. 
 
Accounting procedures are outlined in the Columbia College Budget Handbook. 
In addition, the Business Office has documented Administrative Procedures for 
Athletic Travel specifically for the provision of transportation, meals, and lodging. 
The document is attached at end of this standard. Other documents involved with 
this process include the Athletic Team Travel Cost Estimate Worksheet and the 
Release of Funds which are also attached at the end of this standard. 

 
D. Describe how revenue from foundations, trust accounts, booster clubs and 

donations, i.e. are distributed to men and women’s athletics? 
 

Revenue, no matter the source, is subject to the same accounting and 
distribution procedures as outlined in the Columbia College Budget Handbook. 
Funds are held in college-restricted accounts and deposited to the appropriate 
account based on the source of revenue. 



 

STANDARD NINE – PROGRAM DEMOGRAPHICS 
 
A. Fill in chart on the following page and attach to self study: 
 

1. Beginning number of participants (total number - Based on Form 3) 
2. Of (A), amount of out-of-recruiting area athletes in both numbers and 

percentages 
3. Of (A), amount of out-of-state athletes in both numbers and percentages 
4. Of those out-of-recruiting area athletes, state how the student made first 

contact. 
5. Of those out-of-state athletes, state how the student made first contact 

 
 

B. Of all the college athletic teams, indicate which teams had more than 10% 
of the athletes from out-of-recruiting area, out-of-state, and out-of-country: 

 
1. 2012-13 Men’s Basketball – 4 athletes or 28.5 %  

 
 

Compare the percentage of out-of-recruiting area, out-of-state and out-of-
country with the general population. 
 
Out-of-recruiting area student-athletes – 3  
 
Out-of-state student-athletes – 1  
 
Out-of-country student-athletes – 0  

 
 

*  Definition of out-of-recruiting area students: Students who have not 
graduated from the district’s high schools or high schools from within the 
contiguous districts or have not lived in the district/contiguous district for 
one year after graduation from your district’s/contiguous district’s high 
school before entering your college. (Amended 5/19/92 and 6/95) 

 



 

 
 
 
 
 
STANDARD NINE 
 
Men’s Sports 
 

 Total Number 
of 
Participants 

Number and 
Percentage of out-of-
recruiting area 

Number and 
Percentage of 
out-of-state 

Out-of-Recruiting 
Area  
 
State How First 
Contact was Made 

Out-of-State 
 
State How First 
Contact was Made 

Baseball      

Basketball 14 3 (21.4%) 1 (7.1%) Student Phone Call 
or E-Mail 

Student Phone Call 
or E-Mail, *Out of 
State Waiver- 2014 

Cross Country      

Football      

Golf      

Soccer      

Swimming      

Tennis      

Track & Field      

Volleyball      

Water Polo      

Wrestling      

 
 



 

 
 
 
 
 
STANDARD NINE 
 
Women’s Sports 
 

 Total Number 
of 
Participants 

Number and 
Percentage of out-of-
recruiting area 

Number and 
Percentage of 
out-of-state 

Out-of-Recruiting 
Area  
 
State How First 
Contract was Made 

Out-of-State 
 
State How First 
Contract was Made 

Badminton      

Basketball      

Cross Country      

Golf      

Soccer      

Swimming      

Tennis      

Track & Field      

Volleyball 11 1 (9%) 0 1 Na 

Water Polo      

Wrestling      

 

 

 

 

 

 

 



 

CERTIFICATION OF THE SELF STUDY         
 
 
This Athletic Program Review for Columbia College is being submitted for the purpose 
of assisting in determining the College’s compliance with the Commission on Athletics 
Program Compliance Review Standards. 
 
We certify that there was broad participation in the preparation of the report and believe 
that it reflects the nature and substance of the Athletic Program at Columbia College. 
 
 
 
 
 
 
 
_________________________________  _____________ 
Athletic Director                Date  
Nathan Rien 
 
 
 
_________________________________  _____________ 
Dean of Arts and Sciences      Date 
Michael Torok 
 
 
 
_________________________________             _____________ 
Columbia College Acting President             Date 
Leslie Buckalew 
 
 
 


